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A very warm welcome to Oasis Community 
Learning! 

I am delighted that you and your daughter or son 
are interested in becoming part of Oasis Academy 
Leesbrook. 

Oasis Community Learning was established as 
a Multi Academy Trust in 2004 with the vision to 
create: “Exceptional Education at the Heart of the 
Community”. 

We now run Academies in four main regions 
throughout the UK, providing either primary, 
secondary or all-through education. All our 
Academies are committed to providing a rich 
educational experience and ensuring that every child 
and young person has the opportunity to achieve at 
the highest level.

Our ethos is integral to that provision: it is an 
expression of our character, a statement of who 
we are and therefore the lens through which we 
assess all we do. We are committed to a model of 
inclusion, equality, healthy relationships, hope, and 
perseverance throughout all the aspects of the life 
and culture of each Academy community. 

We passionately embrace learning and are 
committed to every child within our care reaching 
their full potential and developing holistically across 
every area of their lives, both now and in the future. 
All of this is underpinned by our philosophy of 
education which highlights our focus on inspirational 
leadership, deep learning and healthy communities 
and aspires to develop the character and 
competence of every child within every community 
that we are part of. 

At Oasis Community Learning therefore, we believe 
we are all ‘the architects of our students’ lives’ 
and as such we are committed to laying the right 
foundations for every one of our young people. 
So we look forward to your daughter or son 
potentially becoming part of Oasis, in the knowledge 
that we will work in partnership with you to ensure 
they become confident learners ready to fulfil their 
aspirations in life. 

“We passionately embrace learning and are 
committed to every child within our care reaching 
their full potential”

John Murphy
Chief Executive Office, 
Oasis Community Learning

A Message from our CEO 

Community

Learning
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When I started Oasis back in 1985, I had no idea it 
would grow into the wonderful family of charities that 
it has become today. In Oasis Community Learning, 
we are the country’s second largest provider of 
Academy schools, educating around 25,000 children 
and young people. Through Oasis Aquila Housing, 
we provide housing for vulnerable young people. 
With Oasis Community Partnerships we run social 
projects – from community farms and coffee houses 
to churches and children’s centres – and much more 
besides. And we do this in communities as diverse 
as Gateshead in the North East to Bristol in the South 
West. So, the question is… Why?

Not only do we believe your child should receive 
the very best formal education, but also that there 
is more to a healthy life and future than simply the 
knowledge they hold. Every one of us is a product of 
the community in which we live. That is why Oasis 
is passionate that every community served by one 
of our Academies should be a happy, healthy place 
where every person is included and valued, and has 
the ability to thrive and achieve their full, God-given 
potential. That is why Oasis’ vision not only aims to 
deliver outstanding education, but also to help build 
great local neighbourhoods.

We are motivated by our core Christian ethos, which 
means that we believe every person – those of all 
faiths or none – are equally valuable and have a part 
to contribute in helping this vision become a reality. 
Helping a young person realise who they are meant 
to be is about more than simply the qualifications 
they get or the job they want; it’s about how they 
see themselves and those around them. That’s why 
Oasis’ goal is to help create great communities 
where every young person achieves their best, 
respects themselves, values those around them and 
contributes to the good of all. We look forward to 
welcoming you and your child to Oasis Academy 
Leesbrook in order to experience this for yourself.

Steve Chalke, MBE
Oasis Founder

A message from our Founder
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Welcome to Oasis Academy Leesbrook!

I am extremely proud to lead our wonderful academy 
where our mission is clear: to develop happy and 
successful leaders who are culturally enriched role 
models within our community. We do this by having 
the highest of expectations for every single student; 
by working together as one family and striving to live 
out our Oasis 9 Habits, each and every day. We are 
located in such a wonderful town; Oldham has a truly 
great community; it is diverse, has history and has 
cultivated some truly exceptional leaders and role 
models. At Oasis Academy Leesbrook, we are keen 
to develop this further, developing the future leaders 
of Oldham, the UK and the world! Our students are 
hard-working, polite, determined and successful, 
taking pride in all they do. Their excellence is 
developed in the classroom and beyond, where they 
are becoming model citizens in their community, 
undertaking a range of opportunities to enrich their 
lives and become the absolute best version of 
themselves.

Oasis Academy Leesbrook is a fully inclusive school 
where all students are welcome, regardless of 
starting point, need or complexity. We are proud 
of our students, their compassion, consideration, 
diversity, respect and belief in themselves, and 
others. Oasis Academy Leesbrook is one family; 
our students, staff, families and communities work 
together to make our academy, community and the 
world a truly better place.

I am delighted to welcome you to our fantastic 
academy!

Sarah Livesey
Principal

A message from Our Principal
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Being part of a large Academy trust we realise the 
importance of clear lines of communication and 
rigour at every level, to ensure the very best quality 
of teaching and learning experiences for our young 
people. Communication with our Academy Trust is 
routine and includes termly visits from the National 
Director of Monitoring and Standards (NDMS), 
half termly visits from our Regional Director (RD), 

termly visits from our Chief Executive Officer and 
KPI reports are sent routinely throughout the year; 
all Oasis schools are rigorously monitored and 
supported to constantly drive standards. This is a 
clear strength of our Trust and ensures that all of our 
schools are working together, sharing best practice, 
towards our vision of exceptional education in all of 
our communities.

Our curriculum, or planned activities to develop 
growth and learning as well as enriching beyond 
the classroom, includes a rich experience where 
students will study both national curriculum 
‘traditional’ subjects along with a discreet curriculum 
that develops the attitudes and values that we expect 
from everybody within the Academy. 

The curriculum is designed to meet the individual 
needs of our students and prepare them for their 
future education and careers. It provides both 
challenge and support and is fully inclusive to meet 
the needs of all the students. Our curriculum is 
designed to prepare students for jobs that aren’t 
even invented yet. Therefore it is progressive and 
will constantly adapt to ensure that students are 
best equipped for the future. We have exceptionally 
high expectations of students and planning is based 
on the prior attainment of students, along with their 
individual progress at various points throughout 
the year. Our curriculum focuses on engagement, 
challenge, support and a commitment to reflect the 
particular needs of our community at a local, national 
and global level. 

There is a strong focus on reading, writing and 
mathematics to ensure that students are able 
to access the curriculum fully. There is support 
for students who have English as an additional 
language, along with a comprehensive programme 
of development and challenge for the most able 
readers, writers and mathematicians. All students 
are expected to undertake at least two Curriculum 
Enrichment opportunities per week; these take 
place after school Monday – Friday. Our curriculum 
is founded on a belief that all students can achieve 
excellence. This is embedded in every aspect of the 
planning and delivery and forms an important part of 
each students’ journey at Oasis Academy Leesbrook.

Regional and National Support

Our Curriculum

Student artwork
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Curriculum: Year 7 & 8
Students in years 7 & 8 have an intensive English, 
Maths, Science and Humanities offer. Each of these 
curriculum plans were designed to weave together 
key themes from our Character Curriculum and the 
Personal, Social and Health Education statutory 
guidance.
 
Individual leadership skills are developed through a 
range of activities, events and opportunities afforded 
to students. Additionally, the curriculum will further 
develop critical thinking skills and an awareness of 
local, national and global issues faced by society. 
Students are encouraged to consider how they can 
add to the development of healthier communities. 
The breadth of cultural diversity is celebrated and 
students are encouraged to share the knowledge and 
expertise they have gained from their own individual 
backgrounds. In addition to this, the curriculum 
incorporates a level of flexibility in order to respond 
to the needs of individual students. 

Students participate in our Enrichment Offer 
consisting of a variety of opportunities and 
experiences designed to set our students apart by 
providing them with necessary capital to succeed at 
any Russell Group University and beyond. Alongside 
these opportunities, the curriculum incorporates our 
6 key areas of Cultural Enrichment:

• Music
• Art
• STEM
• Politics
• Literature and Drama
• Sport 

Curriculum: Year 9, 10 & 11
Students continue to have an intensive offer of 
English, Maths and Science. GCSE options are 
designed in such a way that students study eight or 
nine GCSEs depending on their attainment in year 
9. The additional time investment in the Humanities 
subjects in year 7 & 8 will maximise the number of 
students who are able to succeed in attaining the 
English Baccalaureate. The curriculum is bespoke 
to the individual students’ needs, providing both 
challenge and support, where needed.

SEN and Inclusion
Oasis Academy Leesbrook is fully inclusive and 
responsive to the needs of all students who attend 
the school. This is essential if students are to 
participate, achieve and improve their life chances. 

In accordance with the school’s SEND policy, 
we ensure early identification and appropriate 
intervention for students with learning difficulties and 
disabilities. Our transition centre team work closely 
with feeder primary schools as appropriate to ensure 
that transition for vulnerable students is managed 
effectively. As well as the standardised baseline 
assessment taken by all students, further detailed 
diagnostic assessments are made for students where 
there is concern about their progress in order to 
identify particular needs.

In line with the revised SEND code of practice, the 
school arranges support and interventions for literacy 
(reading, handwriting, spelling and comprehension), 
numeracy, communication and social interaction, 
emotional literacy and behaviour support, for those 
students in need. Staff in the Academy review and 
clearly identify the needs of students with learning 
difficulties, in particular those with Education, Health 
and Care Plans (EHCP) under the revised SEND 
Code.

Our football team
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Extra Curricular
The ‘Oasis 7’ is the foundation on which our 
character education is devised. 

Every year, every child at Oasis Academy Leesbrook 
will have the opportunity to:

1. Visit a Russell Group University
2. Attend a residential trip, having the opportunity 

to visit one of our Oasis global partners
3. Give back to a local, national or global 

community
4. Compete against the very best, in athletics, 

maths challenges, science fairs and music 
competitions

5. Visit cities around the UK
6. Learn about a variety of careers
7. Participate in local and national politics

Cultural Enrichment Programme
Oasis Academy Leesbrook are committed to 
ensuring that the highest quality academic 
curriculum is offered, underpinned by a strong 
pastoral programme. 

In addition, there is a strong focus on building 
‘cultural capital’ for every single student. This is 
embedded into lessons through a thematic link 
(each half term) along with a strong focus in 
assemblies and after school. Each student completes 
a ‘passport’ of activities, including extra-curricular,  
or each element. 

Focus Areas
1. Music
2. Art
3. Literature and Drama
4. Sport
5. STEM
6. Politics

Every single student at Oasis Academy Leesbrook 
will visit a University as part of their academic and 
cultural enrichment.

The enrichment curriculum covers aspects of life 
such as oracy skills, creating regular opportunities 
for public speaking in front of classes, assemblies 
and staff meetings. This allows students to develop 
confidence and proficiency in this area. All students 
will participate in at least two Enrichment Activities 
after school.
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The overarching vision of Oasis is for community 
- a place where everyone is included, making a 
contribution and reaching their potential. This 
is reflected in the vision for Oasis Academy 
Leesbrook. Oasis Community Learning’s vision is 
to create ‘Exceptional Education at the Heart of the 
Community’. The staff across the Academy, and the 
Trust, will aspire to:

• Create safe, stimulating learning environments
• Increase progress and attainment to above 

national averages
• Provide teaching quality, which secures good 

and accelerated progress for all students

The ‘Oasis 9 Habits’ aim to develop our young 
people and staff, holistically, in day to day life both 
in and out of school. These are integrated into the 
curriculum and every single policy at Oasis Academy 
Leesbrook and will form an important part of staff 
development to ensure that we use this language and 
endeavour to live out these behaviours in everything 
that we do. They are at the absolute forefront of 
being a part of the Oasis family and will underpin all 
that we do at Oasis Academy Leesbrook.

10

Oasis Academy Leesbrook is a school where all young 
people receive a personalised educational experience. 

Students’ academic skills, habits and personalities are 
developed allowing them to successfully progress to work or 
further education, whilst making a positive contribution to our 
community. We prepare our students to be future local, national 
and global leaders who the community look upon with pride and 
admiration. 

Mission: Developing happy and successful leaders who are culturally 
enriched and become role models within our community.

Overarching Vision

Oasis Academy Leesbrook 
Home Academy Agreement 

Oasis Vision, Ethos and Values
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Compassion

Joyful

Considerate
Forgiving

Self-controll
ed

Honest
Hopeful

Patient
Humble



Oasis Academy Leesbrook believe that students will 
only achieve academic excellence and outstanding 
outcomes within a calm, positive, focussed, happy 
learning environment. Oasis Academy Leesbrook 
also believe that the distinction between behaviour 
being ‘good’, and behaviour being ‘outstanding’ 
is when students are enforcing and encouraging 
the behavioural and cultural norms themselves. 
For example, the students have bought into the 
culture and the value system; they can see the worth 
of structure, calm and order, and consequently, 
they encourage fellow students to conform and 
discourage fellow students who do not. These 
structured and cultural norms in a classroom ensure 
there is freedom for innovative and creative lessons, 
free from time wasting low-level disruptions. We 
believe every minute of our school day and our 
Cultural Enrichment is precious learning time and, to 
this end, we have a common and very detailed set of 
expectations and clear systems and structures so no 
time is wasted.

The following behaviours and social norms will be 
explicitly taught, modelled, reinforced and praised:

1.  Make people feel happy, included, safe 
and wanted (keeping negative thoughts to 
yourself, being thoughtful towards others)

2.  Encourage another student to behave in an 
appropriate way

3.  Make eye contact when you are speaking to 
your friends, your teachers or visitors

4.  Listen and respect others when they are 
contributing or speaking

5.  Smile
6.  Always say “please” and “thank you”
7.  Open and hold doors for one another

8.  Say “Good Morning/Afternoon”, “How are 
you?”, “Can I help you?”

9.  Volunteer to help other students or staff
10. Take initiative
11. Do what’s expected when others are not

All students at Oasis Academy Leesbrook are on a 
journey to be ‘happy and successful leaders who are 
culturally enriched and become role models within 
our community’. This is how we expect this 
to happen.

In lessons
• Arrive in school by the first bell at 8:15AM and 

throughout the school day, get to all lessons on 
time

• Have the correct equipment in every lesson and 
their desk set out and ready for learning (planner, 
exercise book and reading book)

• Arrive to the lesson in silence, greeting the teacher, 
and taking out equipment (see equipment list, page 
15). Complete the Do Now activity in silence, whilst 
the music plays

• Wear the correct uniform, smartly and with pride, 
throughout the day and when representing the 
school in the community

• No eating, chewing or drinking in class. No drink, 
other than bottled water, is allowed in the Academy

• Be an active learner by engaging with the 
activities set by the teacher and demonstrating 
this by SLANTing (Sitting up, Listening, Asking 
and Answering questions, Nodding, Tracking the 
speaker). See page 13 for more info on SLANTing.

• Always record homework in planners and complete 
homework on time, to an excellent standard

• Make sure that students catch up with their 
learning if they have been absent from school or 
have fallen behind for other reasons

Exceptional Education at the Heart of the Community

12
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and inclusion



• Believe that we are all part of a learning family and 
are all responsible/accountable for each other’s 
behaviours. Students must encourage positive 
behaviour from all family members

Being a Leesbrook Citizen
• Always be inclusive - never isolating, insulting, 

excluding, undermining or swearing at anyone
• Never touch another student (playing, hugging, 

pushing, shoving, flicking)
• Never scream or shout
• Always respect school property and take care 

not to waste school resources - never deface the 
building, drop litter or spit

• Students must always walk quietly in single file 
between lessons (one behind the other). On arrival 
to the classroom, students must line up in silence

• The first person in any line always holds the door 
open for the rest of the students

• Always smile and say “Good morning” or “Good 
afternoon” to any visitor

• Always open the door for any adult
• Always remember you are an ambassador for the 

Academy when on trips or educational visits or out 
in the community

• Always give up your seat for an adult or family with 
young children

• Always go home from school in an orderly, 
responsible way. Do not hang around on the streets

• When travelling on public transport, always respect 
those around you, reminding other Oasis Academy 
Leesbrook family members of our expectations

SLANT 

Students are expected to SLANT as their ‘default’ 
position in class as it is of best benefit for student 
learning*

*Doug Lemov “Teach Like a Champion Technique 32

SLANT stands for the following:

• Sit up and sit still
• Listen
• Ask and Answer Questions
• Nod your head
• Track the speaker

Students will be taught how to SLANT and will be 
expected to demonstrate this behaviour in every 
lesson. As well as being a proven benefit for student 
learning, it also teaches students vital social skills, 
which are always expected in the work place.

13
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Expectations
Students walking around with a top button undone, 
looking down when speaking to a teacher, walking 
on the wrong side of the corridor or rolling their 
eyes when having been challenged, are behaviours 
that will not prepare students for our end goal of 
employment in a career with prospects, leading as 
role models in our community. If these behaviours 
go unchallenged we are doing a disservice to our 
young people. Allowing these small behaviours to go 
unchallenged will result in larger problems occurring. 
Below are some examples of behaviours that Oasis 
Academy Leesbrook staff will never ignore and will 
address initially by a quick confident verbal or non-
verbal correction, however a yellow or red card will 
be issued if the behaviour is not corrected.

1.  Talking or making comments while the 
teacher or a peer is talking

2.  Putting one’s head down in class, slouching or 
leaning backwards in one’s chair

3.  Any uniform infringement (shirt out, top button 
undone, wearing trainers etc.)

4.  Calling out without permission
5.  Tapping their own desk or chair or that of 

another student
6.  Trying, non-verbally, to get other students to 

laugh at them inappropriately
7.  Refusing to SLANT
8.  Talking, physically touching others or playing 

during line up
9.  Rolling eyes or not making eye contact
10. Damaging school property or wasting 

resources

Uniform
Oasis Academy Leesbrook students are expected 
to be in full and correct uniform at all times. Any 
uniform infringement will not be tolerated and will be 
corrected immediately. Our branded uniform can only 
be purchased from *Zutti, 81-83 Yorkshire Street, 
Oldham, OL1 3T, www.zutti.com. 

*No other supplier is authorised to sell our branded 
uniform. 

The following uniform is expected.

Compulsory
• Navy blue blazer, green piping, with Oasis 

Academy Leesbrook badge*
• White collared school shirt
• Oasis Academy Leesbrook v-neck jumper*
• Oasis Academy Leesbrook tie*
• Black tailored trousers (skinny trousers, jeans or 

leggings are not permitted) or knee length skirt 
(skirt must sit on the knee and not be any shorter. 
Tube/mini/lycra skirts are not permitted)

• Black polishable formal shoes (trainers/pumps are 
not permitted. Please check the soles on shoes 
before purchasing, to ensure they are not ‘trainer 
style’. Only a small heel is permitted. Boots are not 
permitted)

• Plain black ankle socks or tights. Knee length 
socks or socks that pull over the knee are not 
permitted.

• School bag in black or navy (must be large enough 
to carry an A4 folder and must be a back pack 
or record bag style. Bags must not be ‘handbag’ 
style)

Optional
• Plain black or navy blue religious head covering
• Plain dark, coloured outdoor coat

Exceptional Education at the Heart of the Community
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P.E. Kit
(P.E. Kit must only be purchased from Zuttis* and 
must be worn every P.E. lesson).

Compulsory
• Oasis Academy Leesbrook PE shirt*
• Oasis Academy Leesbrook shorts*
• Trainers (with non-marking soles)
• Black sports socks

Optional
• Oasis Academy Leesbrook Sweatshirt*
• Oasis Academy Leesbrook Tracksuit bottoms*
• Football boots

Appearance
Students must also comply with the below 
appearance rules:

• Only natural hair colours, no extreme colours
• No tramlines in hair or eyebrows
• Hair no shorter than a Number 2 shave
• One pair of small silver or gold pierced studs to be 

worn in the earlobes
• No facial or other piercings
• No henna or artificial tattoos/body ink
• No artificial/false nails or gel nails/gel colours
• No nail varnish
• Make up may be minimal

Lesson equipment
Students must ensure that they have all of the 
following equipment with them in every lesson:

• Planner
• 2 black or blue pens
• Green pen
• Pencil
• Ruler
• Highlighter
• Calculator
• Reading book

15
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Acceptable Behaviour
Acceptable behaviour promotes courtesy,
co-operation and consideration and works to build 
on the Oasis 9 Habits and our Academy vision. 
We expect all students, staff and members of the 
community to behave in a way that will help build 
good relationships with other students in or outside 
of the Academy; teachers and other Academy staff; 
and with visitors or members of the public. This 
includes:

• Respecting other people, regardless of their 
background, beliefs, ethnicity or religion

• Listening and responding to instruction
• Avoiding unhealthy conflict with other people

We expect every member of our Academy family to 
have hope and perseverance that will embody our 9 
Habits and that they will strive to do this in every part 
of their life.

Good behaviour involves students accepting 
responsibility for their own actions and knowing that 
all behaviour has consequences, intended or not. 
Intrinsic reward is prominent in all that we do. As we 
prepare students to become our next community, 
national and global leaders, their behaviour will 
form an important part in the success of this. This 
is ultimately the intrinsic reward; each achievement 
adds to the development of success in becoming 
happy and successful leaders. In addition to this, we 
promote good and improved behaviour by students 
through a system of recognition and reward. This 
includes:

• Giving students private or public praise
• Written comments on work or in planners
• Displaying work and celebrating success on 

plasma screens in the Academy
• Achievement points
• Letters and postcards home
• Certificates for exceptional work
• Invitation to Breakfast with the Principal
• Inviting parents into the Academy to share success
• Representing Oasis Academy Leesbrook at a 

special activity
• Attending trips to educational activities or cultural 

enrichment opportunities
• Awards at Prize Evening

Our ethos is one of celebration. Where there is 
excellence displayed in behaviour, effort, mastery or 
achievement, we will celebrate this collectively as we 
are all proud when a member of our Academy Family 
achieves excellence.

Unacceptable Behaviour
The Academy defines unacceptable behaviour as:

• Anything which causes others to feel threatened 
e.g. name-calling, verbal abuse, threatening 
language or behaviour; theft or damage to 
property; intimidation; physical abuse; bullying; 
harassment including racist, xenophobic, sexist, 
homophobic or transphobic abuse

• Disruption to lessons
• Disrespecting our premises or community
• Possession or use of drugs including cigarettes or 

alcohol
• Truancy, lateness or persistent absence
• Use of mobile phone during the Academy Day

There is no distinction between unacceptable 
behaviour on or off the Academy premises, when 
going to or from the Academy or when representing 
the Academy during events such as residential trips, 
sporting fixtures and planned activities. We expect 
students to uphold our high expectations when 
representing Oasis Academy Leesbrook and do 
this with pride. Sanctions are in place for students 
who behave in an unacceptable manner or fail to 
complete academic requirements.

Exceptional Education at the Heart of the Community
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Reminder/Warning/ 
Action System
Reminder
Verbal warning or rule reminder given

Warning
Name written and displayed on the board as a visual 
reminder of the warning - Yellow card issued

Action
Same day 30 minute detention - Red card issued

If the student continues to display unacceptable 
behaviour, they will be removed from the lesson 
through the Curriculum Leader Buddy System and 
a further sanction (Curriculum Leader Detention of 1 
hour) will be given.

Procedures and Sanctions 
Classroom teachers will deal with unacceptable 
behaviour in the classroom at the time of the incident 
and clear procedures will be used. These will be in 
the form of a red and yellow card, depending on the 
level of warning or consequence.

To ensure that the system is clear and transparent, 
we have detailed the sanctions below:

1 x Red Card

• Same day 30 minute detention (led by the 
Classroom Teacher/Curriculum Team)

• Recorded on Class Charts system
• Communication Home (Class Charts Notification)
• Reflective Essay to be completed

More than one Red Card in one day (which would 
have resulted in a same day detention)

• Complete first detention and additional one hour 
Leadership Detention (on Fridays 2:30-3:30)

• Recorded on Class Charts System
• Communication Home (Class Charts Notification)
• Phone call from Family Leader to home
• Reflective Essay to be completed

2 or more red cards

• See previous PLUS 1 hour Community Repayment 
(CR)

• Parent called for a meeting with Family Leader

Late to School

• Red Card and One Hour Detention

Persistent Poor Behaviour over a Period of Time

• Referral to REFLECT
• Parent called to meet member of ALT 

(Academy Leadership Team)

Non-attendance of detentions will result in the 
sanction being re-issued with an additional 15 
minutes removed from lunch time break.

The Academy runs same day detentions from the 
end of the Academy day (see page 22 for Academy 
Day structure). Detentions are given for persistent 
low-level disruption, defiance or unacceptable 
behaviour. In line with most recent DFE guidance on 
detentions, the following is outlined:
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• Parental consent is not required for 
giving detentions

• It is not a requirement that parents are 
given 24 hours’ notice when a detention 
is due to take place outside of Academy 
hours

• We reserve the right to keep students 
without notice. If a student has a 
detention, a text message or notification 
will be sent home via ClassCharts, 
informing parents/carers of the decision 
for their child to be placed in detention



Community Repayment will take up to 1hr 30m and 
will require students to undertake some work to 
‘give back’ and recompense for their unacceptable 
behaviour. Activities may include picking up litter in 
the playground or supporting with the improvement 
of the Academy surroundings such as cleaning 
whiteboards or tables.

Referral to REFLECT will only be made by a member 
of ALT. In this provision, students will have the 
opportunity to complete work set by their teachers 
and reflect on their behaviour with a focus on how 
to improve it so that they are not in the REFLECT 
provision again. Students will take breaks and lunch 
at different times from the rest of the Academy. 
Following any time in REFLECT, students will be 
placed on report to their Family Leader to help them, 
their parents, and the Academy to monitor their 
behaviour, lesson-by-lesson. In the first instance, this 
will be for one week and students will be expected 
to have this signed each day by their Family Leader. 
If this report does not demonstrate an improvement 
in behaviour, further communication with home will 
be made and the report will be escalated to an ALT 
report.

Stages of Behaviour 
Improvement Programme
Following the standard procedures and sanctions, 
there may be a requirement for further intervention 
and monitoring to avoid escalation of poor behaviour. 

This is outlined below:

Exceptional Education at the Heart of the Community
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Stage 1

Following 2 or more red cards, 
students are placed on report to 
Family Leader for two weeks to 
monitor behaviour. This will be paired 
with a meeting with Family Leader 
and parent/carer

Stage 2 Parent/carer meeting and Assistant 
Principal Report

Stage 3 REFLECT referral (3 days maximum 
in one half term). Behaviour Panel

Stage 4

Pastoral Support Plan (PSP) to 
Principal. Parent/carer meeting with 
Principal. Hub Council Behaviour 
Panel Meeting with student and 
parents

Stage 5 Step Out Provision

Stage 6 Managed Move. Meeting with the 
Principal, students and parent/carer

Stage 7 Permanent Exclusion



Attendance and Punctuality
Key Principals

• Students in the Academy have the right to the best 
possible education

• In order for students to access the best possible 
education, a high level of attendance is essential

• Students’ ability to stay and feel safe, enjoy and 
achieve and to make a positive contribution may 
be jeopardised by poor attendance and punctuality

The Academy aims to ensure that attendance for all 
students remains at 96% or higher. Attendance is a 
whole Academy focus. Helping to create a pattern 
of regular attendance is everybody’s responsibility, 
including parents/carers, students and staff. 
However, please note: it is your legal duty as a 
parent/carer to ensure that your child is on time 
to school and attends regularly. Be aware that, 
should your child arrive regularly late to school, 
or is regularly absent from school without a 
valid or accepted reason, you could be fined 
or prosecuted by Oldham Local Authority 
Attendance Team.

The diagram below highlights the whole Academy 
approach to attendance monitoring and intervention. 

Green: No Concern 

Yellow: Concern 

Amber: Risk of Underachievement 

Pink: Severe Risk of Underachievement 

Red: Extreme Concern 
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97% to 100%

95% to 96.9%

93% to 94.9%

90% to 92.9%

0% to
89.9%



Attendance Monitoring 
and Intervention 
 
The Academy has an escalating approach to 
reinforcing high levels of attendance and intervening 
in respect of attendance concern. 
 
 
Authorised and
Unauthorised Absence 
 
If a student is absent from the Academy, it is vital that 
a parent contacts the Academy by 8am to provide a 
reason for the absence. This should be by telephone 
to the Absence Line (0161 290 4000, option 1) in 
the first instance supported by a written note on the 
student’s return. 
 
Absence can only be authorised where there is 
good cause. If no adequate reason for absence 
is provided, attendance will be recorded as 
unauthorised.

 
Avoiding Holidays and 
Appointments during Term Time 
 
In order to maximise individual achievement, 
parents should avoid making routine appointments 
for students during the Academy day. Parents 
should not take family holidays during the term time 
period. The Local Authority has the power to fine 
parents if their child is absent from school without 
authorisation. Please note, the Academy will not 
authorise holiday during term time.

ClassCharts
ClassCharts is a system used by Oasis Academy 
Leesbrook, and has iOS & Android apps for parents. 
It provides a fantastic mechanism for parental 
engagement. You can easily keep on track of your 
child’s attendance, behaviour, detentions, homework 
and any generic issues in real time. Students can 
also download the app to help them monitor and 
reflect on their own behaviour, homework and 
attendance. Speak to a member of our reception 
team to find out how to activate your account.

ParentPay 
 
ParentPay is the system used by Oasis Academy 
Leesbrook to ensure safe and secure payments of 
school lunches, school equipment and trips. 
 
As a parent or guardian you are required to top up 
your account regularly to make sure it is always in 
credit*. Anyone reaching a negative balance will 
be chased by phone, letter or email and where 
necessary, followed up by a meeting with the Finance 
Manager or Principal. 

You can log into ParentPay via www.parentpay.com/
Parents/Login. Each student has their own unique 
login that you as their parent or guardian can log into 
to top up the account. Further details can be found 
on our Academy website or speak to a member of 
our reception team to find out how to activate your 
account.
 
*THERE WILL NOT BE AN OPTION TO GO 
OVERDRAWN ON YOUR ACCOUNT. If you have 
not paid for your child’s lunch, and they do not 
have a packed lunch or are not in receipt of free 
school meals, then we will call you to provide food 
immediately for your child.
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School Meals
Free breakfast is provided each morning from 
7:45AM. Further information is available on our 
website. Lunch costs £2.20 per day; this cost will 
cover our ‘Family Dining’ experience, which we 
encourage all students to partake in. Students 
entitled to free school meals* do not pay for lunch. 
Students may bring with them a healthy packed 
lunch but please note, no drink other than water 
will be permitted in the Academy. There are water 
fountains to top up water located around the 
Academy.

*If you would like to see if you are eligible for free 
school meals, please go to:

www.oldham.gov.uk/info/200231/education_grants_
and_allowances/161/free_school_meals

Bullying 
 
Bullying or harassment is the use of deliberate 
aggression with the intention of hurting another 
person. Oasis Academy Leesbrook has a zero 
tolerance policy towards bullying and any incidents 
of bullying will be fully investigated and taken 
extremely seriously. 
 
Bullying/harassment can be: 
 
• Emotional - being unfriendly, excluding, 

tormenting (e.g. hiding books, threatening 
gestures); 

• Physical - pushing, kicking, hitting, punching or 
any use of violence; 

• Racist - racial taunts, graffiti, gestures; 
• Sexual - unwanted physical contact or sexually 

abusive comments; 
• Homophobic - because of, or focussing on the 

issue of sexuality; 
• Disability - because of learning or physical 

disabilities; 
• Verbal - name-calling, sarcasm, spreading 

rumours, teasing because of appearance etc.; 
• Cyber - all areas of internet use, such as e-mail, 

social media and internet chat room misuse; 
• Mobile threats - by text messaging & calls, 

misuse of associated technology, i.e. camera 
& video facilities, Apps etc.
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Academy Day Structure 

Day / Time Monday Tuesday Wednesday Thursday Friday

07.45 - 08.15 Magic 
Breakfast

Magic 
Breakfast

Magic 
Breakfast

Magic 
Breakfast

Magic 
Breakfast

08.15 - 08.45 Family Time

08.45 - 09.45 Period 1 Period 1 Period 1 Period 1 Period 1

09.45 - 10.45 Period 2 Period 2 Period 2 Period 2 Period 2

10.45 - 11.00 Break

11.00 - 12.00 Period 3 Period 3 Period 3 Period 3 Period 3

12.00 - 13.00 Period 4 Period 4 Period 4 Period 4 Period 4

13.00 - 13.30 Lunch

13.30 - 14.30 Period 5 Period 5 Period 5 Period 5 Period 5

14.30 - 15.00 Extra
Curricular

Literacy/ 
Numeracy 

Development

Literacy/ 
Numeracy 

Development

Literacy/ 
Numeracy 

Development
Extra

Curricular

15.00 - 16.30 Extra
Curricular

Extra
Curricular

Extra
Curricular

Extra
Curricular

Extra
Curricular



Based on everything you have read in our Home 
School Agreement, parents/carers and students must 
now carefully read and sign each of the below to 
show you understand and accept.

Student Name:

  

School Lunches and 
Free School Meals
I fully understand that it is my responsibility to ensure 
I have paid £2.20 per day for my child if they are in 
receipt of school lunches (and are not eligible for 
free school meals). If not, I understand that I will 
need to provide packed lunches or the Academy will 
contact me to provide either, immediate payment or 
immediate food for my child. 

Parent/carer signature: 
 
  

School Day Structure
I will ensure my child is at school on time (no child 
will be allowed into the school before 07:45AM). 
Students must be in their Family Rooms by 8:15AM. 
I understand that school will not finish until 2:30PM 
on Monday and Friday and 3:00PM on Tuesday, 
Wednesday, and Thursday. 

Parent/carer signature: 
 
  

Student signature: 
   
  

Cultural Enrichment
I understand that my child is expected to partake in 
at least two Cultural Enrichment Clubs every week. 
These clubs take place after school and finish one 
hour after the end of the day; therefore 3:30PM 
on Monday and Friday and 4:00PM on Tuesday, 
Wednesday, and Thursday. Your child will get the 
opportunity to pick two new Cultural Enrichment 
Clubs at the start of every new term. It is your child’s 
responsibility to discuss this with you so that you can 
arrange a later pick-up on those days. 

Parent/carer signature: 
 
  

Student signature: 
 
  

Homework Club 
Homework Club will run every day of the week. 
Monday and Friday from 2:30 – 3:30PM and Tuesday, 
Wednesday and Thursday from 3:00 – 4:00PM. 
Children will be supervised and will work silently 
during these times. Homework Club is optional. If 
your child wants to attend Homework Club, it is their 
responsibility to arrange this with you in the morning 
or the day before they attend. We will not seek 
parental permission if a child chooses to stay for 
Homework Club. 

Parent/carer signature: 
 
  

Student signature: 
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Detentions
There will be a 30-minute Detention Monday and 
Friday between 2:30PM and 3:00PM and on Tuesday 
- Thursday 3:00PM and 3:30PM. If your child has 
broken the Oasis Academy Leesbrook expectations 
or has acted in a manner that contravenes our 
code of conduct they will receive an Immediate 
Detention. This will be recorded in their planner and 
on ClassCharts. There is an additional 60-minute 
Leadership detention on Friday evening from 2:30-
3:30PM.
 
I understand my child can be issued up to a 
60-minute detention with no prior warning or parental 
permission. However, I understand I will receive 
either a phone call, voicemail, text message, or 
notification on ClassCharts informing me of the 
detention. I understand I can also check their planner 
to find out details. 
 
I understand if my child fails to attend a detention 
then they will be expected to complete it alongside 
an additional sanction.

Parent/carer signature: 
 
  

Student signature: 
 
  

Mobile Phones/Ipods/ 
Mp3 players etc. 
Mobile phones or any other electronic equipment 
are not permitted to be out on the premises at 
Oasis Academy Leesbrook. I understand that if my 
child brings a mobile phone or similar device into 
the Academy and it is out of their bag, it will be 
confiscated and not returned until a time can be 
arranged with the parent to meet with the relevant 

member of staff to retrieve it. If you require your 
child to have a mobile phone on their way to or from 
the Academy, they must have it switched off and in 
their bag once they are in the Academy. It must not 
be taken out at any point during the day whilst they 
are on the premises. Oasis Academy Leesbrook will 
not be held responsible for any phones or electronic 
equipment that are brought into school. 

Parent/carer signature: 
 
  

Student signature: 
 
  

Internet Access 
Students will have the opportunity to regularly access 
the internet including email accounts as part of their 
learning at Oasis Academy Leesbrook. Students will 
be allowed to access websites that relate directly to 
their research topic or area of study. Students who 
accidentally encounter websites that are considered 
offensive or in any way inappropriate should 
report them to the supervising adult immediately. 
In addition, students do not have permission to 
download any material such as software, games and 
music. 
 
I give my child permission to access the internet at 
the Academy. I have discussed the correct use of 
the internet and email accounts with my child who 
understands that internet access is for the purpose 
of learning and knows that he/she will be excluded 
from using the internet and email accounts if found 
to be visiting inappropriate sites or downloading 
materials of any kind. 

Parent/carer signature: 
 
  

Student signature: 
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Parental Guidance Films
I give consent for my child to watch parental 
guidance (PG) films at the Academy.

Parent/carer signature: 
 
  

Local Trips, Visits and Excursions 
‘Local trips’ refers to any excursions where students 
will travel locally in Oldham and the Greater 
Manchester areas, either by walking, public transport 
or taxi. Local trips will take place within the Academy 
day (between 8:00AM and 5:00pm). 
 
You will be provided with a separate consent form 
for trips beyond Greater Manchester and out of 
Academy and Cultural Enrichment hours.
 
Oasis Academy Leesbrook students will be given 
the opportunity to participate in local excursions that 
support the Academy curriculum. Examples of these 
visits include trips to local theatres, art galleries and 
museums or local businesses. Your child will also be 
required to regularly attend offsite lessons at our local 
sports facilities (all P.E. lessons will take place off 
site at Oldham Leisure Centre or The Futsal Centre 
next to Northmoor Academy). These excursions will 
involve walking to local venues and students will be 
closely supervised by teaching and support staff. If 
the trip if different to the Academy day times, you will 
be notified. 
 
I hereby give my child permission to participate in 
all local excursions organised by Oasis Academy 
Leesbrook. I understand that these excursions will 
involve travelling, under close supervision, to different 
venues. I also understand that the safety of my child 
will be carefully considered in planning the excursion 
and that all excursions will have the approval of the 
Academy Principal. 

Parent/carer signature: 
 
  

School Planner 
 
All students will be provided with a Student Planner 
at the beginning of the year, which is an essential 
part of their school equipment. It is the students’ 
responsibility to keep this planner well organised and 
in good condition. If students do not take care of 
their planner and it is found to be in an unsatisfactory 
condition or if they lose their planner, they will be 
expected to replace it at a cost of £10. 
 
I understand that if my child does not keep their 
planner in good condition or if they lose it, I will need 
to pay £10 to replace it. 

Parent/carer signature: 
 
  

Student signature: 
 
  

GDPR (General Data
Protection Regulation)
I give consent for Oasis Academy Leesbrook, 
Oasis Community Learning and Oasis Hub Oldham 
to contact me via telephone, email, post or other 
communication.

Parent/carer signature: 
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Consent for Hub 
Marketing Activities
The Academy is part of Oasis Community Learning, 
which is itself part of a wider group of charities that 
make up the Oasis Family. We would like to send 
you communications periodically about events and 
activities that form part of Oasis’ wider work in the 
local community, in the UK and around the world. 
This may include fundraising appeals, information 
about events, and promotional activities. If you would 
like to receive such communication from the wider 
Oasis Family, please tick all that apply in the grid 
below:
 

Parent/carer signature: 
 
  

Referrals across the 
Oasis Family
The wider Oasis family provides a range of services 
to provide support to individuals and families.
These may be local support as part of the work in the 
Oasis Hub or within the Oasis family in the
UK. Where we think that you may benefit from the 
support that the wider Oasis family can provide,
we may wish to pass you contact information to the 
relevant team, so they can contact you to
discuss these services. Please tick to give consent.

I consent for you to share my information 
within the Oasis family in the UK as required 

Parent/carer signature: 
 
  

The information in this booklet will be used 
throughout your child’s time at school and will 
be updated every 3 years. You may withdraw 
your consent at any time by contacting the 
Academy on 0161 290 4000 or emailing info@
oasisleesbrook.org 
 

Parent/carer signature: 
 
  

Date: 
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Email Phone Post Text

Oasis’ work 
in the local 
community

Oasis’ work in 
rest of the UK

Oasis’ work 
outside of the 
UK



Student Participation in Media 
Coverage
Under the new GDPR we must ensure that we 
process your data legally and must seek your 
consent for certain types of activities we undertake.

We must seek your consent to use your child’s name 
and image for promotional activities for use by Oasis 
Academy Leesbrook and for Oasis Community 
Learning.

If we do not receive your consent for the items listed 
below then we will no longer use your child’s image 
or data for these types of activities.

It is important that you remember that you can 
withdraw your consent at any time by contacting the 
Academy reception.

Use of information and image (including photographs 
and video recordings)

I give my consent for the use of my child’s 
personal data for the following:
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Yes No

1 Name to be used on the academies website, printed publications, 
social media (for example Twitter, Facebook) and local media

2 Work to be used in academy displays and on the academies website

3 Image/video to be used in the academy (for example, in wall-mounted displays)

4 Image to be used in printed academy publications 
(for example, the academy prospectus)

5 Image/video to be used on the academy’s website, social media channels, 
(for example Twitter, Facebook) and in the local media

6 Image to be taken by, or used in circulation to, other parents 
(for example, academies events) 

7 Image to be used in Oasis Community Learning’s printing publications 
(for example, a brochure or job advert) 

8 Image/video to be on Oasis Community Learning’s website, social media 
channels (for example Twitter, Facebook) and in local media 

9 Biometric data (for example, fingerprints) to be processed 
(for example in accessing catering, library, printing within the academy) 

Student Name Parent/Carer Name 

Parent/Carer Signature Date



All schools are required, by law, to keep on record 
details of children admitted. We would therefore 
be grateful if you could complete this form in 
BLOCK CAPITALS.

The Academy is part of Oasis Community Learning 
(OCL). OCL collects and processes personal data. 
Personal data is any information that can lead to the 
identification of a specific individual.

Data we collect relates to various groups of data 
subjects (i.e. individuals) including parents, carers, 
students, siblings, our employees, volunteers and 
others involved in the life of the Academy. Data is 
collected for a variety of purposes including our legal 
and educational obligations, as well as statistical 

reporting. Some personal information we process 
is required to meet these obligations, whilst other 
information we process requires the specific consent 
of the individual and is optional; these circumstances 
are clearly indicated where relevant. The data is 
retained and managed in accordance with the OCL 
Data Protection and associated policies. More 
information about the processing of data within OCL 
can be found on the Academy and OCL websites 
within the Privacy Notice or can be obtained by 
contacting the Academy directly.

Should any of the information you provide change 
in the future, please ensure that you contact the 
Academy at your earliest convenience so that 
your child’s records can be kept fully up to date.

Exceptional Education at the Heart of the Community

28

Student Admission 
Data Collection Form 

Legal Surname Preferred Surname
If different

Legal Forename Preferred Forename
If different

Middle Names Gender

Date of Birth Year 
Group

Family Group 
(if known)

Address

Post Code

Land line / Main Mobile 

Email: used to send 
information to parents



Siblings
Please provide details of any siblings that already attend the Academy.

Parental Responsibility and 
Emergency Contact
Please give details of all persons who have parental 
responsibility and anyone else you wish to be 

contacted in an emergency. The Academy must 
have at least two contact details on file and each 
must provide a mobile phone number. Place them 
below, in the order you wish to be contacted in an 
emergency. Please note that Priority 1 contact is 
also used for text messages and truancy calls. 
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Forename

Surname

Year Group

Full Name

Relationship to student

Home Address

Home telephone number

Mobile number

Email address

Work Address

Work telephone number

Forename

Surname

Year Group

Priority 1



Full Name

Relationship to student

Home Address

Home telephone number

Mobile number

Email address

Work Address

Work telephone number

Priority 2
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Where you are providing information about another 
person on the form above, please confirm below 
that you have their permission to provide us with 
their details. We will only use their information for 
the purposes specified and they can request that we 

stop storing information about them at any time by 
contacting the Academy. By signing below, you also 
agree that if the information about any of the persons 
above changes, you will inform the Academy so that 
we are able to update our records.

Print name

Signature

Date
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Please circle Yes or No if any of the below are the reasons for the change of school for your child:

Previous School
Please provide details of any siblings that already attend the Academy.

School Name

Address

Telephone number

Has your child been permanently excluded from their current 
or any other school? Yes No

If yes, please give full reason for the exclusion:

Are there any other professionals involved with the family, i.e. 
social worker, health visitor CAMHS, speech and language or 
play therapist?

Yes No

Has your child been given a fixed term exclusion from their 
current or any other school? Yes No

If yes, please give full reason for the exclusion:
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Medical Information
To ensure that we are able to support your child in case of an emergency please provide the following details:

Does the student, have or is still experiencing any of the following: Please circle

• Asthma or Bronchitis YES NO

• Sight or Hearing impairments YES NO

• Heart Condition YES NO

• Fits, Fainting or Blackouts YES NO

• Severe Headaches YES NO

• Diabetes YES NO

• Allergies to known drugs YES NO

• Allergies to pollen, dust, insect stings (Anaphylactic Shock) YES NO

• Other illness or disability YES  NO

If the answer to any of the questions above is YES, a health care plan will be sent out for you to complete. 
Please use the space below if there is anything additional you want to tell us.

Name of Family GP

GP Surgery Address 
& Post Code

GP Surgery 
Telephone No.
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Medical consent
I give my consent for:

Special Educational Needs
Is your child recognised as having Special 
Educational Needs at their current school?
I.e. dyslexia, asperger’s, etc. Please give 
details

Please indicate below if your child carries or wears: Please circle

• An Inhaler YES NO

• An Epi Pen YES NO

• Glasses YES NO

• Hearing aid YES NO

Has your child received a vaccination against tetanus in the last 10 years YES NO

If you would prefer to discuss any medical matter, please contact the Academy.

My son/daughter to be given first aid by a trained member of staff during any on-site or off-site 
activity

My son/daughter to receive urgent dental, medical or surgical treatment, including anaesthetics, as 
may be considered necessary by the medical authorities present, during any on-site or off-site activity

My son/daughter’s information to be shared with the NHS and other relevant health professionals

A member of school staff to sign on my behalf any medical consent forms, if my son/daughter 
should require emergency treatment and I cannot be contacted

Plasters to be applied to my son/daughter

My son/daughter to use anti-bacterial hand gel

My son/daughter to be assisted in applying sunscreen if necessary

My son/daughter’s medical allergies / medical conditions to be made known to the appropriate 
staff 
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Ethnic Background Record
Our ethnic background describes how we think 
of ourselves. This may be based on many things, 
including, for example, our skin colour, language, 
culture, ancestry or family history. Ethnic 
background is not the same as nationality or 
country of birth.

The Information Commissioner (formerly the Data 
Protection Registrar) recommends that young people 
aged over 11 years old have the opportunity to 
decide their own ethnic identity. Parents or those with 
parental responsibility aged 16 or over can make this 
decision for themselves.

Please study the list below and tick one box only 
in part one to indicate the ethnic background of 
your child or the child named above. Following this, 
please complete part two. Please also tick whether 
the form was filled in by a parent or the child.

White

White – English White – Irish

White – Welsh White – Scottish

White – European White – Other

Mixed

White and Black Caribbean White and Indian

White and Black African White and Chinese

White and Pakistani Black and Other

Asian and Other Chinese and Other

Other Pakistani

Asian and Asian British

Indian Bangladeshi

Mirpuri Pakistani Other Asian

Kashmiri Pakistani Other Pakistani

Black or Black British

Black Caribbean Black Somali

Black African Other Black

Chinese

Chinese

Part one
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What is the child’s first language?

English  

Other  

Please tell us the language your child was first 
exposed to in the home or community and continues 
to be exposed to in the home or community. If your 
child is exposed to more than one language, which 
may include English, during their early development, 
the language other than English should be recorded, 
irrespective of the child’s proficiency in English

Bilingual: is your child bilingual    

Yes  

No  

If ‘Yes’, please state other language(s) they speak:
 
  

What is your child’s religion?
 
  

This information was provided by:

Parent  

Child  

I do not wish an ethnic background category to be recorded

Country of birth: 
 
  

Passport Number (if applicable) 
 
  

Part two



At Oasis Academy Leesbrook, we use a student 
recognition system using biometrics. This allow 
us to make the best use of efficient solutions 
such as cashless catering, library management, 
print and copy cost control, access control, and 
registration.

We expect this system to improve the services we 
are able to offer students and staff significantly, with 
benefits including:

• Improved security for handling cash 
transactions in the school

• Reduction in administration time and cost 
dealing with lost or forgotten cards/passwords/
PINs

• Reduction in opportunities for bullying (there is 
nothing that can be stolen for use by another 
student)

• Children will not have to remember to bring a 
card

• Reduction in queuing time

This is a technology that is already used successfully 
by thousands of schools.

We would like to make it clear that Oasis Academy 
Leesbrook will comply at all times with Data 
Protection Act and with the provisions of the 
Protection of Freedoms Act 2012 (which came 
into force in September 2013) regarding the use 
of biometric data. In order for your child to use the 
biometric system, one parent or guardian will need 
to read and consent by signing and returning this 
booklet with your child on their first day in school. 
We will also offer an opportunity to opt out for those 
students who, upon consideration, would prefer to 
use alternative forms of identification.

Further information about biometrics systems is 
enclosed. Please contact us directly if you require 
further information. PLEASE NOTE: registration of 
fingerprints will take place on the students first day in 
school and we cannot register the child without the 
below consent form.

Yours faithfully, 

Sarah Livesey
Principal

Exceptional Education at the Heart of the Community
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Important Notes For Parents
Background to the use of biometrics in school

For the sake of clarity, biometric information is 
information about someone’s physical or behavioural 
characteristics that can be used to identify them. 
There are many possible biometrics, including for 
example, a digital photograph, fingerprint, or hand 
shapes. As part of our identity management systems, 
we will record a biometric measurement taken from 
a finger, but not a fingerprint image. The information 
is stored in a highly secure database and will only be 
used by the school to confirm who is using a range 
of services. In future we may use other biometric 
services where appropriate. 

Our chosen solution allows us to use a secure 
database holding biometric data for use with a 
range of services. This means we will store the least 
amount of data possible. This reduces the risk of loss 
of data.

The data that is held cannot be used by any other 
agency for any other purpose.

The school will not use the biometric information 
for any purpose other than that stated above. The 
school will store the biometric information collected 
securely in compliance with the Data Protection Act 
1998. The school will not share this information with 
anyone else and will not unlawfully disclose it to any 
other person.
 
Current Legislation – The Protection of Freedoms 
Act 2012 and The GDPR 25.05.2018

This legislation requires schools to: 

• Inform parents about the use of the biometric 
systems in the school and explain what 
applications use biometrics.

• Receive written permission from parent or guardian 
if the school is to continue processing biometrics 
for their child.

• Allow children to choose an alternative way of 
being identified if they wish.

• Please note that children under 18 who do not have 
permission will not be able to use existing or new 
biometric systems when using services in schools.

If you do not wish your child to use the biometric 
system or your child chooses to use an alternative 
form of identification, we will provide reasonable 
alternative arrangements that allow them to access 
current and future services.

Should you agree to the processing of your child’s 
biometric information, it is important that you return 
the signed consent form below as soon as possible. 
Please note that when he/she leaves the school, 
or if for some other reason he/she ceases to use 
the biometric system, his/her biometric data will be 
permanently deleted. 

If you would like to discuss this in more detail, please 
contact the school.

Consent Form For The Use Of 
Biometric Information In School
Please complete if you consent to your child using 
biometric systems until he/she leaves the school. 

Once your child ceases to use the biometric 
recognition system, his/her biometric information will 
be securely and permanently deleted by the school.

I give consent for the biometrics of my child 
 
  

To be used by Oasis Academy Leesbrook for use as 
part of a recognition system as described above.

I understand that I can withdraw this consent at any 
time in writing.

Name of Parent/carer:   
 
  

Signature:  
   
  

Date:    
  

Please return this booklet on your child’s first day 
in school.
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(student 
name) 



This form should be completed by the parent or 
guardian of students under the age of 16.

Sodexo provide all catering at Oasis Academy 
Leesbrook. Sodexo understands that allergies 

present a serious concern for some people. This 
form is designed to collect information about Sodexo 
consumers who have a food allergy.
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Sodexo Food Allergy Request Form

Name of student:

Special requirement / dietary information

Please provide details of the students food allergy (if applicable):

Has this food allergy been medically diagnosed?

If yes, please return a copy of the medical diagnoses with this form (this can be a doctor’s or a nutritionist’s 
diagnosis letter).

Note: Without this document, Sodexo may not be able to feed the student.

Person completing this form

Parent/Guardian
name:

Parent/Guardian  
signature:

Date: Relationship 
to student:

Student details

Yes No



Note
While Sodexo can make arrangements to provide 
foods in which allergens are not included as an 
ingredient, we cannot guarantee that traces of 
nominated food allergens can remain completely 
absent from dishes as these foods may be handled 
and stored in the same areas as nominated allergens.

Data protection
Sodexo adheres to the data protection principles 
when processing information in relation to special 
dietary requirements. All information is held 
confidentially, and we take the appropriate technical 
and organisational measures required to ensure that 
only those who need access to the information, to 
ensure a meal can be provided in the safest way 
possible, actually have access. Sodexo will provide 
you with a copy of any information held about you 
or your child in accordance with the Data Protection 
Act upon request. Information will only be used to 
determine if it is possible for a suitable meal to be 
provided and, once a determination has been made, 
to provide a meal. The information shall not be used 
for any other purpose.

To be completed by a Sodexo manager

To be completed by a Sodexo dietician:

39

Inspiring learners

Creating leaders

Oasis Academy Leesbrook
Admissions booklet

Sodexo Unit information

Segment:

Unit/contract name:

Contract manager’s name:

Contract manager’s telephone number:

This form has been assessed by:

Name: Position:

Approved Rejected

Reason for rejection and recommendation:

Date:



Introduction
Oasis Academy Leesbrook is part of Oasis 
Community Learning, a multi academy trust. 

Oasis Community Learning sets out how it collects, 
uses and stores personal data in a full and detailed 
privacy notice which applies to the data processed 
by the academy and can be found on the academy 
website by following the privacy policy, link at the 
bottom of the homepage, or can be obtained from 
the academy office. It can also be obtained by 
visiting www.oasiscommunitylearning.org/privacy-
policy

This document sets out some specific supplementary 
information that only applies to Oasis Academy 
Leesbrook and should be read in conjunction with 
the full Privacy Notice described above.

Oasis Community Learning including Oasis Academy 
Leesbrook is committed to protecting the privacy 
of the individuals whose data we process and to 
undertaking all data processing in a lawful, open and 
transparent way. 

Requesting access to your 
personal data
Under data protection legislation, anyone we hold 
information about has the right to request access to 
and information about the data that we hold about 
them. To make a request for access to your personal 
information, contact:

Hannah Murphy
Oasis Academy Leesbrook,
Middleton Road,
Oldham,
OL9 6DE 

Tel: 0161 290 4000
Email: info@oasisleesbrook.org

Or you can contact the Oasis Community 
Learning Data Protection Officer:

Sarah Otto
Data Protection Officer (DPO),
Oasis Community Learning,
Interchurch House, 
35-41 Lower Marsh, 
London, 
SE1 7RL

Tel: 020 7921 4200
Email: DPO@Oasisuk.org

You also have the right to:

• Object to processing of personal data that is likely 
to cause, or is causing, damage or distress

• Prevent processing for the purpose of direct 
marketing

• Object to decisions being taken by automated 
means

• In certain circumstances, have inaccurate personal 
data rectified, blocked, erased or destroyed; and 
claim compensation for damages caused by a 
breach of the data protection regulations 

If you have a concern about the way we are 
collecting or using your personal data, we request 
that you raise your concern with us in the first 
instance using the contact information above. 
Alternatively, you can contact the Information 
Commissioner’s Office at www.ico.org.uk/concerns/ 
or via their help line on 0303 123 1113.
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Supplementary information 
about how we use Personal Data 
in Oasis Academy Leesbrook
Details of the data processing that occurs in Oasis 
Academy Leesbrook can be found in the Oasis 
Community Learning Privacy Notice, which can be 
found on the academy website, can be obtained 
from the Academy office or can be downloaded from 
the Oasis Community Learning website at www.
oasiscommunitylearning.org/privacy-policy. Oasis 
Academy Leesbrook makes use of personal data in 
the following additional ways and for the following 
additional purposes: 

Pupil Information
• How we use pupil Information
• Why we collect and use pupil information
• Collecting pupil personal data
• Storing pupil personal data
• Who we share pupil data with

In addition to those stated in the OCL Privacy 
Notice, we routinely share pupil information with:

• The pupil’s family and representatives
• Educators and examining bodies
• Suppliers and service providers – to enable them to 

provide the service we have contracted them for
• Financial organisations
• Our auditors
• Survey and research organisations
• Health authorities
• Security organisations
• Health and social welfare organisations
• Professional advisers and consultants
• Charities and voluntary organisations
• Police forces, courts, tribunals
• Professional bodies

Parent’s, Carer’s and 
Guardian’s Information
• How we use Parent’s, Carer’s and Guardian’s 

Information
• Why we collect and use Parent’s, Carer’s and 

Guardian’s information
• Collecting Parent’s, Carer’s and Guardian’s 

personal data
• Storing Parent’s, Carer’s and Guardian’s personal 

data
• Who we share Parent’s, Carer’s and Guardian’s 

data with

In addition to those stated in the OCL Privacy 
Notice, we routinely share parent, carer and 
guardian information with:

• Suppliers and service providers – to enable them to 
provide the service we have contracted them for

• Financial organisations
• Our auditors
• Survey and research organisations
• Health authorities
• Security organisations
• Health and social welfare organisations
• Professional advisers and consultants
• Charities and voluntary organisations
• Police forces, courts, tribunals
• Professional bodies
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Community

Learning

National Office:

Oasis Community Learning
Interchurch House 
35-41 Lower Marsh
London
SE1 7RL

T. 020 7921 4200
F. 020 7921 4201 
W. www.oasiscommunitylearning.org

Contact us:

Principal - Sarah Livesey

Oasis Academy Leesbrook
Middleton Road
Oldham
OL9 6DE

T. 0161 290 4000
E. info@leesbrook.org
W. www.oasisacademyleesbrook.org

Connect with us

@OasisLeesbrook

Our new address will be:

Oasis Academy Leesbrook
Roxbury Avenue
Oldham
OL4 5JE

New Address from September 2020

@OasisAcademyLeesbrook


