Friday 3" October 2025

Dear Parents / Carers,

Re: Student Planners

| am writing to inform you that we are prioritising supporting our students in being organised for
learning with their equipment, specifically the student planner.

A copy of our academy equipment list can be found on our school website for reference
https://www.oasisacademyleesbrook.org/academy-life/fags

Every student in the academy has now have received their new planner and it should be used every
day. Please take the opportunity to ask your child to show you their planner as they are a fantastic
source of academy information and subject knowledge, we are really proud of them! They are a key
part of the academy equipment list, and we expect them to be out on the desk in tutor time and
every lesson, to record key words, wider learning opportunities and assessment/revision tasks.

The Student Planner is designed to help your child be organised for school and is full of useful
information. It is also a means of communication between home and the academy. It is important
we work in collaboration for our young people to achieve successful outcomes.

e Please encourage your child to use the planner to record their homework, key dates,
reminders, trip information and any other tasks

e Please sign the home academy agreement
e Please sign the diary page weekly and make a comment if you wish
e Keywords / revision should be written in where appropriate

e The notes section of the planner should be used for parents/carers to communicate any
notes/information to form tutors

e Form tutors will sign the planner weekly, to confirm their pastoral checks have taken place

We have made a great start to this academic year and have celebrated some fantastic examples of
planners in form time. Please keep up to date with our school social media where over the coming
weeks and months we will be sharing excellent examples of pupil planners.

Yours sincerely,
Mr K Fay

Assistant Principal; Behaviour & Attitudes
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